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Part Three: Assignments



Troubleshooting for Teachers or Parents

Click for parent troubleshooting tips

Click for teacher troubleshooting tips

https://classdojo.zendesk.com/hc/en-us/categories/200185365-For-parents?mobile_site=false
https://classdojo.zendesk.com/hc/en-us/categories/200185275-For-teachers?mobile_site=false


Daily Message Template Example for Class Story
-Every morning, post a message to class story outlining the expectations for that day.  

Good Morning Fabulous First Graders, 

Today is Wednesday March 25, 2020. Today is our 128th day of school. This week’s sight words are said, from, and because. Try to 
find these sight words as you read throughout the week.
Today’s question of the day is, What is a special talent you have? I can’t wait to read your responses. Have an amazing day! I miss 
you all!
Love, Mrs. Munz

You will find your daily assingements posted in your ClassDojo Portfolio. Here is a list of what you can expect to find! 
Daily Assignments
Morning Meeting Response 
Independent Reading
Narrative story small moment
Addition word problems
Light experiment
Rainbow Fish drawing

Remember each day to try to use Lexia and Dreambox for 15 min each !

These will all become your assignments 
for that day. 
Your activity description will be the 
date and activity- ex: 3/26/20 Morning 
Meeting Response



 In Portfolios, Create the activities you want your students to 
respond to that day (You will have more than one each day)



Write the day’s date and subject in “Describe your 
Activity”  

Write 
instructions 
for the 
activity (You 
can post links 
here too) and 
choose how you 
want them to 
respond (Text, 
Video, Photo, 
Drawing)

You 
have to 
click 
assign 
to 
class 
as the 
final 
step



You can also assign individual activities to different students 
In “Portfolios”, 
under your class 
assignments there 
is a list of your 
students.  Select 
the student that 
you’d like to send 
individual work to. 

Click “Add Post” 
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Type a message or send a 
photo/file and press “Post” 



Student’s View Students will have a 
“To Do” section in 
their Portfolios with 
all of the activities 
you’ve assigned.    



Student portfolio View
Students have the 
option of adding to 
their Portfolio even 
without an assignment- 
so they can send 
videos, pictures, 
journal entries, or 
files to you anytime!

Students 
select what 
they want to 
create to 
share with you



When students respond, You can approve (or send 
back) their post and provide feedback.  

If you have multiple 
portfolio requests, you have 
the option to “approve all” 
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Give Dojo points for each subject
This is up to the 
discretion of your grade 
level.

Each point 
description will 
become a title on 
the excel sheet.

Keep your Dojo Points for the week (Don’t reset daily) 



Include a “Parent Contact” point
 This will make it easy to keep track of whose parents you are contacting 

every week (Goal is min. Of 1x/week) 



Use the “needs Work” Dojo options to keep track of 
who is completing each assignment. 

 (These should mirror your positive feedback points that you created with grade level teams.) 

You can add or edit 
skills from here

Click “Needs Work”



View your Weekly Class REport

Click “options”
Then “view Reports” 



Run the Report as a Spreadsheet
Click “View Spreadsheet”



Save the Reports in a Folder in Google Drive for your 
Records 



Feedback Opportunities in addition to dojo points
Options for Feedback:
You can...
*Give a dojo point
*Comment on any assignment
*Send individual messages
*Call or video chat

Expectations for Feedback:
*Give a dojo point 
(ongoing/quick)
*Comment on any assignment
(‘good job’ to ‘specific)
*Send individual messages
(min. 2x/week)
*Call or video chat 
(min. 1x/week)



Classroom level incentives- let’s get creative
Create classroom level incentives for engagement similar to 
your dojo incentives in the classroom

Ex: Certain number of Dojos= Video from your teacher 




